MANAGE ACCRUALS & USAGE UCPath

PAYROLL, ACADEMIC PERSONNEL, TIME KEEPING & HUMAN RESOURCES

Supporting Organizational Excellence

The MANAGE ACCRUALS & USAGE process is used to adjust hours worked or leave taken, and to process requests for entitlement
payout. The Manage Accruals page allows the user to debit or credit hours for all UCPath Earnings Codes, and should only be used
when the change cannot be made directly in the Time and Attendance Reporting System (TARS). This process accommodates
changes that cannot be handled automatically in UCPath and applies to both staff and academic employees.

AS-1S PAIN POINTS IMPROVEMENTS BENEFITS

> Risk of non-compliance with UC policies

» Non-standardized process

» Sabbatical Credits, Postdoc PTO
and other entitlements are not
tracked in PPS

> Catastrophic Leave process streamlined

> The system will maintain balances
for Sabbatical Credits, Postdoc PTO
and FML

> The process is standardized
and streamlined

> Employees receive automatic
notifications once the transaction
Is complete

» Minimized compliance risk

ROLES FOR MANAGING ACCRUALS & USAGE
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MANAGE ACCRUALS & USAGE MAP

Roadmap presents the most common business case.
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Please note, an individual may assume one or many roles.

DID YOU KNOW?

» Only Central Office can initiate a Catastrophic Leave request

» Certain entitlements, such as FMLA hours, Postdoc PTO and Sabbatical Credits are
not currently tracked in PPS. UCPath will make these entitlements much easier to

monitor and manage

THE PROCESS IS SUCCESSFUL IF...

v The employee’s accruals are correct
in Time and Attendance, and on
their paychecks



