OFFBOARDING

(RESIGNATION)

Offhoarding (resignation) begins with the decision to end the current employment relationship with the University.

TOPIC: HOW TO RESIGN ONCE THE FINAL DECISION TO LEAVE IS MADE
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Faculty member submits AP Staff member initiates Shared Services sends UCPath distributes final
letter of resignation to offboarding transaction in exit documentation to paycheck.

Department Chair. ServiceLink. faculty member. Note: *Check will run on next -
scheduled pay cycle, unless it is a
special circumstance or

bargaining contract states

differently. '
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Note: SSC = Shared Services Centers
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