
The PeopleSoft system, despite its name, does not deal with people, it deals with positions. Once, created, the 
positions stay, even if the person leaves. 

POSITION MANAGEMENT 

Faculty member 
identifies need for new 
position.  

1.

Staff Member initiates 
request in ServiceLink. 

2.

Position is reviewed and 
FAU is assigned. 

3.

SSC completes transac-
tion in UCPath. 

4.

Position is established 
and SSC will notify Staff 
Member

5.

SUBMIT
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TOPIC: HOW TO CREATE A NEW POSITION
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Note: SSC = Shared Services Centers


