
ONBOARDING (Hiring) Includes employment activities such as new hire paperwork, benefits, I-9, parking and Oath.

ONBOARDING
(HIRING)

Faculty member contacts 
a staff member to 
onboard a Postdoc.

1.

SSC gets notified, sends 
documents and schedules 
onboarding appointment 
with Postdoc.

2.

SUBMIT

Postdoc reviews and 
verifies documents at 
onboarding appointment. 
Information gets entered 
in UCPath.

3.

Postdoc receives Net ID 
immediately.

4.

NET ID

Postdoc has 31 days to 
enroll in benefits using 
the UCPath Self Service 
Portal.

5.

SUBMIT
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TOPIC: HOW TO ONBOARD A POSTDOC

Note: SSC = Shared Services Centers


