COGNOS REPORTS

[T RIVERSIDE

Campus Support Center

COGNOS reports are used by UC locations to research, monitor and review UCPath data. The data is as of
the previous day and can be defined by ORG, Dept, Employee Class and Date Range. Cognos reports are
provisioned in EACS by the Department, Shared Service Center or Central Office SAA (Systems Access
Administrators). The report data is limited to the UCPath accountability structure.

COGNOS reports are divided into 6 categories. Each category contains multiple reports that are based on a
person’s role. Some reports are listed in multiple categories because the report contains data that can be used
for multiple purposes.

7 Report Folders:

AM — Absence
Management

AA —
Affirmative
Action

WFA —
Workforce
Administration

COMP -
Compensation

GL - General
Ledger

To find the COGNOS reports, log into the UCPath Portal. From the main menu, select Quicklinks>Cognos
Reports

Note: When being provisioned in EACS for the COGNOS Report Consumer roles, access will be granted the
next day. COGNOS is a 3" party vendor that receives access requests through their nightly Rl (Reporting
Instance) data feed. They do run their security access request job daily, so you may not be granted access
until mid-day the following day.
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1. Log into the COGNOS screen by selecting University of California, Riverside location. Select the Team content
folder.

IBM Cognos Analytics Welcome

(@) What's New To read about what's new in Getting Started, click More Info.

'@ Home

Q Search AT
D My content =
C]

(@ oo ) Hello. Welcome to
@ Recent IBM Cognos Analytics.

Unearth hidden insights with a personalized analytics
experience driven by Al.

2. Select the folder that contains the listed reports

3. Select the report from the list

@ Home » UCPath Reporting + v 1l
Absence Management Reports
Q ==tk ] 8/17/2021 2:48 PM
» w. » Workfor..Reports + % 1l
D My content Audit Dashboard
¥ ] 11/24/2020 5:37 PM A 42/14/2021 4:28 PM P
®
Benefits Reports R-147 Recurring Additional Pay report
m Team content ] 10/5/2021 5:24 PM & 5/24/2019 10:30 AM
Compensation Reports R-149 Multilocation ... and Funding Report
® (Regzm: ] 7/6/2021 4:30 PM &~ 5/24/2019 10:31 AM
o Payroll COGNOS Reports Bundle R-150 Benefits Eligibility
1/20/2022 5:02 PM = 5/24/2019 10:31 AM
o Payroll Reports R-151 ERIT Participants Report
2/10/2022 7:24 PM = 5/24/2019 10:31 AM
0 Workforce Administration Reports R-154 NRA Tax Withholding Report

3/3/2022 3:49 FM :5 & 5/24/2019 10:32 AM

R-182 Limited Employe ... to Career Status
@ 5/24/2019 10:33 AM
3. Select the report from the list R-219 Graduate Stu ... File Creation Report
@ 5/24/2019 10:33 AM

R-272 - Employee Rosters Report
& 8/6/2020 5:56 PM

R-296 End Date with ... Job Automatically
&~ 5/24/2019 10:34 AM

R-302 Personnel Status Report
& 12/3/2020 10:11 AM
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Specify RVCMP as

Va4 R-272 - Em ployee Ri . .
= ™" the Business Unit
1/1 Alerts @ What's New To read about what's new in Cognos Analytics, click More Info.
@ UNIVERSITY R-972 - Embpl rodl = -
OF - - Empioyee ers mepo
Q  CALIFORNIA UCPath ploy P

/

D@ Business Unitls) [RVCMP - UC Riverside Campus v Enter the search
g Perermen Setecton e aa criteria and select
s Execute the Repo

Department(s) Select from Search by Dept ID

[an v] OR D02073 search(g]

Options ¥

Results: Choice:

ith Campus Supp: D02073 - UCPath Campus Supp: ™
tRenve

Select sl Desslect ail Sslect al Desslect

Employee Class * | (& By Employee Group(Defaul)
() By Employee Class

4. View the report online or export to Excel. To download to Excel, select the carrot in the top ribbon and select Run
Excel

H about what's new in Cognos Analytics, cll

'G]' Run PDF

R-272 - Em

Run Excel
aM
Run Excel data
Run CSV rerside Campus

Run XML

Resat prompts and run 5. The report can now be saved to your local
drive.
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?;umw UCPat R-272 - Employee Rosters Report

-

Report Run Date: Mar 23, 2022 9:23:09 AM

Report Source : UCPRIPRD

Business Unitls) : RVCMP - UC Riverside Campus
Department(s) : All

IS

10 Date : Mar 23, 2022
11 Employee Group : All
12 Run Report for : Both
13 Compensation : No

14| Business unit Expected End Date | Job Code Job Code Description Job Class Code Job Class Desciption FTE | StepNumber | Union Code Union Code Description Location Code | Location Code Description | Cubicle | Employee Busil

L5 |RVCHP 06/30/2022 01632 LECT-AY-1/9 A Academic 0.33 7 Hon-Senate Instructional 5231207 “sPrOUL u
16 |RVCIP "o1100 PROF-AY A Academic 0.00 2 A5 Academic Senate - Riverside 5231207 SPROUL 951/827-5802  Io
17 |RveMP 08/3012022 "o1010 ASS0C DEAN A Academic 0.00 03 Hon-Represented 5231207 SPROUL 9511827-5802 I
18 |RVEMP 08/3012022 "D01007 ACTANTERIM DEAN A Academic 1.00 0% Hon-Represented 5231207 SPROUL 95118275802 Io
19 |RVCMP 06/30/2022 02220 SUPY TEACHER ED-AY A Academic [AH 2K Hon-Senate Instructional 5231207 SPROUL 951/827-1654 el
20 |RVCMP o113z PROF EWERTUS(WOS) A Academic 0.00 0AS Acaderic Senate - Riverside 231207 SPROUL 951/8274633 o
31 |RVCMP 06/3012022 01680 LECT PSOE-AY A Acadermic 1.00 2 A5 Academic Senate - Riverside 5232207 SPROUL 95118276018 I
32 |RVCMP 093012022 03215 ASSOC RES-LR SCL-AY-1/3 A Acadermic 0.00 1%3 Hon-Represented 5232135 SPROUL 951/827- m
23 |RVCHP "01200 ASSOC PROF-AY A Academic 1.00 1A5 Academic Senate - Riverside %232135 SPROUL 951/827- m
24 |RVCIP 06/3012022 "oz221 SUPV TEACHER ED-AY-CONTINUING A Academic 067 10 & Non-Senate Instructional 5231362 SPROUL 95118271500 jk
25 |RVCIP "o1100 PROF-AY A Academic 1.00 1 A5 Academic Senate - Riverside 5232104 SPROUL 95118272751 ta
26 |RVCHP 08/3012022 02221 SUPY TEACHER ED-AY-CONTINUING A Academic 1.00 91X Non-Senate Instructional 5231207 SPROUL 9511827-4691 ja
27 |RVEMP 08/3012023 003361 ASST ADJ PROF-AY-1/2 A Academic 0.00 0’ Hon-Represented 5231207 SPROUL 951/8275201  ©
28 |RVCMP 08/3012022 003910 FACULTY ADMIN TRANSITION LY-FY A Academic 1.00 0% Hon-Represented 5232130 SPROUL 951/827-1129 o
29 [RVCMP "o1100 FROF-&Y A Academic 0.00 5 /A5 Acaderic Senate - Riverside "i504148 HINDERAKER 951/827-1129 o
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