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The ONE-TIME PAY PROCESS is the method to add a flat dollar amount payment for staff and academic employees to be processed in a specific
pay period. Transactional Units will have the opportunity to submit one-time payments for employees within their Accountability Structures. The
process begins when a department initiator in a Transactional Unit submits a one-time payment transaction for an employee in UCPath.

The process ends when all Payroll processes have been completed for the applicable pay period and the employee receives the payment on their
paycheck.
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